Subsidy Scheme for Abolition of MPF Offsetting Arrangement

Guidance Notes for Employers Making Subsidy Applications

Channels for Enquiries

Members of the public can obtain more details about the Subsidy Scheme for Abolition of MPF Offsetting
Arrangement (here below referred to as “the Subsidy Scheme”) through the following means:

>
>

>
>

visit the TransitionEase Portal (www.offsettingsubsidy.gov.hk);

call the Hotline of the Service Centre for Subsidy Scheme for Abolition of MPF Offsetting
Arrangement (here below referred to as “the Service Centre”) during office hours;

email the Service Centre; or

visit the Service Centre during office hours:

The Service Centre is operated by the processing agent (“PA”) appointed by the Labour Department (“LD”).
The PA is also responsible for processing the applications for subsidy submitted under the Subsidy Scheme.

(The Service Centre will start to operate on 1 May 2025, the contact information will be announced later.)

1.

2.

Introduction

(@ Upon the abolition of the mandatory provident fund (“MPF”) offsetting arrangement on 1 May
2025 (i.e. “transition date”), employers are no longer allowed to use the employer-funded
(mandatory) MPF scheme benefits or the employer-funded (basic portion) exempt occupational
retirement scheme (“ORS”) benefits to offset an employee’s severance payment (“SP”’)/long
service payment (“LSP”) in respect of the employee’s employment period from 1 May 2025
onwards (i.e. “post-transition portion of SP/LSP”).

(b) Intandem with the abolition of the MPF offsetting arrangement, the Government has implemented
a 25-year subsidy scheme for employers to provide subsidies to employers affected by the
abolition of the MPF offsetting arrangement to share out their expenses on the post-transition
portion of SP/LSP. The Subsidy Scheme is an administrative scheme launched by LD and
operated by the PA appointed by LD. Please refer to Appendix 1 for details on the subsidy ratios
of the Subsidy Scheme for employers in the 25-year period.

Eligibility for Subsidy under the Subsidy Scheme

(@ Employers may make application for subsidy under the Subsidy Scheme for the post-transition
portion of SP/LSP payable to an employee if:

Q) the employee is covered by the Employment Ordinance (“EO”) (Chapter 57 of the Laws
of Hong Kong) and is entitled to SP/LSP under EO upon termination of employment;
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(b)

(©)

(d)

(€)

(i) the employer is obliged to enrol the employee in an MPF scheme and make contributions
to the employee’s MPF account in accordance with the Mandatory Provident Fund
Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong), or to make
contributions to an employer-funded exempt ORS for the employee during the whole or
part of the post-transition employment period.

An employer-funded exempt ORS refers to:

- an ORS that is granted exemption under MPFSO;

- the provident fund schemes under the Grant Schools Provident Fund Rules (Chapter
279C of the Laws of Hong Kong) and the Subsidized Schools Provident Fund Rules
(Chapter 279D of the Laws of Hong Kong); and

- aprovident, pension, retirement or superannuation scheme (however described) of a
place outside Hong Kong to which the employer has made contributions for an
employee (including an imported worker) and due to which, the employer is exempted
from arranging the employee to enrol in an MPF scheme in Hong Kong;

(iii)  the employer has paid SP/LSP to the employee;

(iv)  the relevant date of termination of employment of the employee falls within the 25-year
subsidy period, i.e. between 1 May 2025 and 30 April 2050 (both dates inclusive); and

(V) the post-transition portion of SP/LSP paid to the employee has not been/will not be fully
covered/subsidised by other government funding.

The employee does not fall into any one of the following categories of workers! who are excluded
from payment of SP/LSP under EO:

Q) an employee whose employer is his/her husband or wife;
(i)  an outworker;

(ili)  a person, employed by a government other than the Hong Kong Special Administrative
Region (“HKSAR”) Government, who is a subject or citizen of the state under whose
government he/she is employed; and

(iv)  aperson in respect of employment as a domestic servant in, or in connection with, a private
household, where the employer is the father, mother, grandfather, grandmother, stepfather,
stepmother, son, daughter, grandson, granddaughter, stepson, stepdaughter, brother, sister,
half-brother or half-sister of the employee.

For relevant provisions relating to SP/LSP under EO, please refer to the pamphlet “Extracts of
Provisions in the Employment Ordinance Relating to Severance Payment and Long Service
Payment”.

The Subsidy Scheme does not cover employer’s payout in relation to the SP/LSP entitlement
awarded by the Labour Tribunal or a court to an employee as remedies for unreasonable dismissal,
unreasonable variation of the terms of the employment contract, or unreasonable and unlawful
dismissal.

Employers should have cleared all MPF mandatory contributions (or contributions to employer-
funded exempt ORS) for the employees in respect of whom subsidy on SP/LSP expenses is applied
before making the subsidy applications. Subsidy applications submitted by employers defaulting
MPF mandatory contributions (or employer-funded exempt ORS contributions) will not be
entertained.

1

By virtue of sections 31F and 31U of EO
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3. Relevant Date of Termination of Employment of Employees

(@)

(b)

The relevant date of termination of employment of an employee under EO means —

(i)

(i)

(iii)

(iv)

(v)

(vi)
(vii)

(viii)

(ix)

(x)

(xi)

where an employment contract is terminated by notice, the date on which that notice
expires;

where an employment contract is terminated by payment in lieu of notice (“PILON”), the
date up to which PILON is calculated;

where an employment contract is terminated partly by notice and by PILON for the
remaining notice period, the date up to which PILON is calculated or the date on which
the notice expires, whichever is later;

where an employee is employed under a fixed-term contract and that term expires, the date
on which that term expires;

where an employment contract specifies an age of retirement and the employee retires at
that age, the date up to which the wages are calculated;

where an employee dies during employment, the date of his/her death;

where an employee terminates his/her employment contract without notice or PILON
under circumstances specified in section 10 of EO, the date on which the termination takes
effect;

where an employee terminates his/her employment contract on the ground of being
certified as permanently unfit for the particular type of work for which he/she is employed
by a registered medical practitioner or a registered Chinese medicine practitioner, the date
on which the termination takes effect or the date up to which the wages are calculated,
whichever is later;

where an employee terminates his/her employment contract in accordance with section
10A of EO due to non-/late payment of wages by the employer, the date up to which PILON
that should be paid by the employer to the employee is calculated;

where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date
of any 4 consecutive weeks during which half of the total number of normal working days
or any 26 consecutive weeks during which one-third of the total number of normal working
days the employee is not provided with work and is not paid wages for such days; and

where an employment contract is terminated other than in accordance with the provisions
of EQ, the date on which the termination takes effect.

Please see Appendix 2 for examples illustrating how the relevant date of termination of
employment is determined and the impact on employers’ eligibility for the Subsidy Scheme.

4. Documents Required to be Submitted Together with a Subsidy Application

(@)

Employers may apply for subsidy for the post-transition portion of SP/LSP expenses in respect of
more than one employee in one submission. Applications will be counted on the basis of
individual employees. Employers should submit the following documents together with their
applications:
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(b)

Q) a completed Application Form (Form No. SSA ER_AF(E)(05/2025) (and Supplementary
Form(s) for Part IT (Form No. SSA_ER SF(E)(05/2025)) if subsidy is applied for the post-
transition portion of SP/LSP expenses on more than one employee); and

(i)  acopy of the supporting documents in Appendix 3.

Where necessary, the Service Centre may request employers to provide further information during
application processing.

5. Channels to Submit Applications

(@)
(b)

Employers are encouraged to submit applications through the TransitionEase.

Employers may also submit applications to the Service Centre through the following channels:
® email

® post or submit in person

® facsimile

If the submission is sent by post, please affix sufficient postage and provide your return address at
the back of the envelope. Underpaid mail items will not be accepted by the Service Centre.

(The Service Centre will start to operate on 1 May 2025, the contact information will be announced later.)

(©)

Employers will receive an acknowledgement receipt with the application number of their
application(s) from the Service Centre via the TransitionEase, or by post if employers adopt other
means of application submission. If the employer does not receive any acknowledgement receipt
within seven working days after submission of application, please call the Service Centre’s Hotline
to follow up.

6. Deadline to Submit Applications

7.

Employers must submit applications within three months of the date of effecting payment of SP/LSP
to the employees concerned. Late applications will NOT be entertained.

Processing of Applications

(a)

(b)

(©)

(d)

The Service Centre will assess the employer’s eligibility for subsidy and determine the amount of
subsidy to be granted in respect of the post-transition portion of SP/LSP expenses of individual
employees based on the information and supporting documents provided by the employer (please
see Appendix 3 for details) and obtained from relevant  government
bureaux/departments/organisations, where appropriate.

Staff of the Service Centre and/or LD may approach the employer by telephone, post, email and/or
other means (e.g. company visits) to verify, clarify, or seek supplementary information and
documents, and may invite the employer to attend interviews. If in doubt, employers should
contact the Service Centre or LD to verify the identity of the persons approaching them.

Where necessary, employers may be required to declare that the information given in the
applications and documents submitted by them are true and correct.

Employers are advised to retain the originals of all supporting documents submitted with their
applications for at least one year after receipt of the application results.

4 SSA_ER_GN(E)(04/2025)



8. Notification of Application Result and Payment of Subsidy (if approved)

9.

(@ Employers will receive a Notification of Application Result via the TransitionEase, or by post if
the employers adopt other means of application submission. The employees concerned will also
be notified if appropriate.

(b) Where the application is approved with subsidy payable, the subsidy will be paid into the
employer’s specified bank account provided in the Application Form.

(c) In general, employers will be notified of the application result within 30 working days after the
Service Centre has received all necessary information and documents pertaining to the
applications. If the employers have not received the subsidy payment for their approved
applications after seven working days from the issue date of notification of application result, they
may contact the Service Centre for assistance.

(d) Employers may seek review of their applications once if not satisfied with the application result,
and if still not satisfied with the review result, may submit an appeal request. The review/appeal
request should be made with justifications and supporting documents. The decision of LD on the
appeal request is final.

(e) The review request should be made within four weeks from the notification date of the result of
an application. The appeal request should be made within four weeks from the notification date
of the result of the review. Late requests would NOT be entertained.

Review of Applications by the Service Centre

The Service Centre and/or LD will select applications of which processing has been completed for
review. Where necessary, employers of the selected applications may be required to provide further
information to substantiate their applications (e.g. proof of employer’s mandatory contributions to the
MPF account of the employee concerned showing the amount of relevant income of the employee, or
proof of employer’s contributions to an employer-funded exempt ORS for the employee showing the
salary of the employee in the 12 months immediately preceding the termination of employment, etc.).
If employers fail to provide the information required without reasonable excuse, they will be liable to
repay in full any subsidy received to the HKSAR Government.

10. Repayment of Overpaid Subsidy

If it is later found that an employer is not eligible for subsidy or the amount of subsidy for which the
employer is eligible should be smaller than the amount paid to the employer, due to but not limited to
further verification/investigation, availability of new information and overpayment or payment by
mistake for whatever reason, etc., the employer shall repay in full to the HKSAR Government any
overpaid subsidy received. The Service Centre and LD reserve the right to have the overpaid subsidy
set off against part or all of the subsidy approved in any applications of the employers concerned (in
respect of the same or different employees).
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11. Provision of Information

(@)

(b)

Employers should ensure that consent has been obtained from the employee for providing his/her
personal data and necessary information and documents to the Service Centre and/or LD for
subsidy application under the Subsidy Scheme.

Failure to provide complete or sufficient information in the application may cause delay in
processing of the application or render the application disqualified for further processing.
Employers wishing to provide supplementary information or amend the information submitted
should notify the Service Centre via the TransitionEase, email, post, or facsimile.
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Appendix 1
Subsidy Ratios under the 25-Year Subsidy Scheme for Employers

The subsidy for employers is only applicable to SP/LSP paid to an employee in respect of the
employment period on or after the transition date on 1 May 2025, i.e. the post-transition portion of
SP/LSP.

The amount of subsidy payable will be calculated based on the net amount of post-transition portion of
SP/LSP actually paid to the employee by the employer or the net amount of post-transition portion of
SP/LSP payable as calculated in accordance with EO, whichever is less.

The subsidy ratios/the cap on an employer’s share of the post-transition portion of SP/LSP set for subsidy
applications falling within the first $500,000 of the net amount of post-transition portion of SP/LSP
eligible for subsidy? of an employer (here below referred to as the “$500,000 threshold”) and beyond the
$500,000 threshold are provided in Table 1 and Table 2 below respectively.

Table 1: Subsidy applications which fall within the $500,000 threshold in a subsidy year

Subsidy year Subsidy amount

In the initial nine subsidy years, there is a cap on an employer’s share of an employee’s post-transition

portion of SP/LSP. The subsidy amount is the greater amount of —

(@) the subsidy amount calculated by applying the subsidy ratio of the applicable subsidy year to the net
amount of post-transition portion of SP/LSP eligible for subsidy; or

(b) an amount in excess of the cap on employer’s share of an employee’s net amount of post-transition
portion of SP/LSP eligible for subsidy.

1 | 1 May 2025 —30 April 2026 | (a) 50% of the net post-transition portion of SP/LSP eligible for

N

1 May 2026 — 30 April 2027 subsidy; or

3 | 1 May 2027 — 30 April 2028 | (b) the amount in excess of the cap of $3,000 per employee

(@) 45% of the net post-transition portion of SP/LSP eligible for
4 | 1 May 2028 — 30 April 2029 subsidy; or
(b) the amount in excess of the cap of $25,000 per employee

(@) 40% of the net post-transition portion of SP/LSP eligible for
5 | 1 May 2029 — 30 April 2030 subsidy; or
(b) the amount in excess of the cap of $25,000 per employee

(@) 35% of the net post-transition portion of SP/LSP eligible for
6 | 1 May 2030 — 30 April 2031 subsidy; or
(b) the amount in excess of the cap of $25,000 per employee

(@) 30% of the net post-transition portion of SP/LSP eligible for
7 | 1 May 2031 — 30 April 2032 subsidy; or
(b) the amount in excess of the cap of $50,000 per employee

(@) 25% of the net post-transition portion of SP/LSP eligible for
8 | 1 May 2032 — 30 April 2033 subsidy; or
(b) the amount in excess of the cap of $50,000 per employee

The net amount of post-transition portion of SP/LSP eligible for subsidy refers to the amount of post-transition portion of SP/LSP
paid to an employee and accepted by the Service Centre. For example, an employee is entitled to $50,000 post-transition portion
of SP/LSP as calculated in accordance with EO. His/Her employer may offset the post-transition portion of SP/LSP with
allowable offsetting item(s) (e.g. employer-funded (voluntary) MPF scheme benefits (“ERVC”), gratuities based on length of
service, etc.). If the employer has offset the post-transition portion of SP/LSP with, say, (i) $5,000 of ERVC and (ii) $10,000 of
gratuities, and paid the employee the remaining $35,000 (i.e. $50,000 — $5,000 — $10,000), the net post-transition portion of
SP/LSP eligible for subsidy of the employee is $35,000. If the employer has not offset the employee’s post-transition portion of
SP/LSP with any allowable offsetting item and paid the employee $50,000, the net post-transition portion of SP/LSP of the
employee for the purpose of calculation of subsidy payable to the employer is $50,000.
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1 May 2033 — 30 April 2034

(@) 20% of the net post-transition portion of SP/LSP eligible for
subsidy; or

(b) the amount in excess of the cap of $50,000 per employee

In

applicable subsidy year to the net

the 10" to 25" subsidy year, the subsidy amount is calculated by applying the subsidy ratio of the

amount of post-transition portion of SP/LSP eligible for subsidy.

10

1 May 2034 — 30 April 2035

20% of the net post-transition portion of SP/LSP eligible for subsidy

11

1 May 2035 — 30 April 2036

20% of the net post-transition portion of SP/LSP eligible for subsidy

12

1 May 2036 — 30 April 2037

15% of the net post-transition portion of SP/LSP eligible for subsidy

13

1 May 2037 — 30 April 2038

15% of the net post-transition portion of SP/LSP eligible for subsidy

14

1 May 2038 — 30 April 2039

15

1 May 2039 — 30 April 2040

16

1 May 2040 — 30 April 2041

17

1 May 2041 — 30 April 2042

10% of the net post-transition portion of SP/LSP eligible for subsidy

18

1 May 2042 — 30 April 2043

19

1 May 2043 — 30 April 2044

20

1 May 2044 — 30 April 2045

21

1 May 2045 — 30 April 2046

22

1 May 2046 — 30 April 2047

23

1 May 2047 — 30 April 2048

5% of the net post-transition portion of SP/LSP eligible for subsidy

24

1 May 2048 — 30 April 2049

25

1 May 2049 — 30 April 2050

Table 2: Subsidy applications which fall beyond the $500,000 threshold in a subsidy year

Subsidy year

Subsidy amount
(calculated by applying the subsidy ratio of the applicable subsidy year to the amount
of net post-transition portion of SP/LSP eligible for subsidy of an employee)

1 May 2025 — 30 April 2026

1 May 2026 — 30 April 2027

50% of the net post-transition portion of SP/LSP eligible for subsidy

1 May 2027 — 30 April 2028

1 May 2028 — 30 April 2029

45% of the net post-transition portion of SP/LSP eligible for subsidy

1 May 2029 — 30 April 2030

40% of the net post-transition portion of SP/LSP eligible for subsidy

1 May 2030 — 30 April 2031

35% of the net post-transition portion of SP/LSP eligible for subsidy

1 May 2031 — 30 April 2032

30% of the net post-transition portion of SP/LSP eligible for subsidy

1 May 2032 — 30 April 2033

25% of the net post-transition portion of SP/LSP eligible for subsidy

OOo|INO|(OIBAWIN|F-

1 May 2033 — 30 April 2034

20% of the net post-transition portion of SP/LSP eligible for subsidy

[HEN
o

1 May 2034 — 30 April 2035

15% of the net post-transition portion of SP/LSP eligible for subsidy

[EEN
[EEN

1 May 2035 — 30 April 2036

10% of the net post-transition portion of SP/LSP eligible for subsidy

[HEN
N

1 May 2036 — 30 April 2037

5% of the net post-transition portion of SP/LSP eligible for subsidy

[EEN
w

1 May 2037 — 30 April 2038

[HEN
IS

1 May 2038 — 30 April 2039

[EEN
(S

1 May 2039 — 30 April 2040

[EEN
(op}

1 May 2040 — 30 April 2041

[EEN
\‘

1 May 2041 — 30 April 2042

[EEN
(o]

1 May 2042 — 30 April 2043

[EEN
(o]

1 May 2043 — 30 April 2044

No subsidy

N
o

1 May 2044 — 30 April 2045

N
[

1 May 2045 — 30 April 2046

N
N

1 May 2046 — 30 April 2047

N
w

1 May 2047 — 30 April 2048

N
N

1 May 2048 — 30 April 2049

N
a1

1 May 2049 — 30 April 2050

9 SSA_ER_GN(E)(04/2025)




The relevant date of termination of employment of the employee determines in which subsidy year the
application falls, and hence the corresponding subsidy ratio that should be applied in the calculation of
subsidy amount. If the amount of net post-transition portion of SP/LSP eligible for subsidy of an
application straddles the $500,000 threshold, the subsidy amount will be calculated on a pro-rata basis.
Please see Example 3 in Appendix 6.

How to determine whether an application falls within or beyond the $500,000 threshold

When an application is approved, the newly approved application and all previously approved
application(s) (counted on the basis of individual employees), if any, of the applicant in the same subsidy
year will be sorted in descending order according to the respective net amount of the post-transition
portion of SP/LSP eligible for subsidy. The subsidy amount payable for this newly approved application
will be calculated depending on whether the application falls within or beyond the $500,000 threshold in
the order of the approved applications. Please refer to Appendix 6 on examples on calculation of subsidy
amount.
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Appendix 2

How the Relevant Date of Termination of Employment
Affects an Employer’s Eligibility

Example 1 - Two employees (i.e. EE A and EE B) had the same last day of work on 30 April 2025 but
their employment contracts were terminated with notice or PILON respectively

Commencement Same last day of work Transition date
of employment 30 Apr 2025 1 May 2025
1 May 2019 (before transition date)
EEA SP/LSP <« 1-month notice
1-month PILON —
EEB Pre-transition portion of SP/LSP Post-transition
portion of SP/LSP
Relevant termination date of EE A f
30 Apr 2025 Relevant termination date of EE B
(NOT covered by the Subsidy Scheme) 31 May 2025

For EE A, whose employment contract is terminated by 1-month notice ending on 30 April 2025, the relevant
date of termination of employment falls on 30 April 2025. Given that the relevant date of termination of
employment of EE A is before the transition date of 1 May 2025, the employer is not eligible for making an
application for subsidy under the Subsidy Scheme in respect of the SP/LSP paid to EE A.

For EE B, whose employment contract is terminated with 1-month PILON given on 30 April 2025, the relevant
date of termination of employment falls on 31 May 2025 (i.e. the date up to which PILON was calculated).
As the relevant date of termination of employment of EE B falls within the 25-year subsidy period, i.e. between
1 May 2025 and 30 April 2050 (both dates inclusive), the employer is eligible for making an application for
subsidy under the Subsidy Scheme in respect of the post-transition portion of SP/LSP paid to EE B.
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Example 2 - Two emplovees (i.e. EE A and EE B) whose employment contracts were terminated with
notice and PILON respectively at the end of the 25-year subsidy period

Transition date  Commencement Same last day of work
1 May 2025 of employment 30 Apr 2050
1 May 2040 (at the end of the Subsidy scheme) \
EEA | srreesrmrmmieniininanan, Post-transition portion of SP/LSP <« 1-month notice —»
EEB | coeesecmermnnnnnnneannen, Post-transition portion of SP/LSP <+1-month PILON—

Relevant termination date of EE A
30 Apr 2050
(covered by the Subsidy Scheme)

Relevant termination date of EE B
31 May 2050
(All SP/LSP NOT covered by the
Subsidy Scheme)

For EE A, whose employment contract is terminated by 1-month notice ending on 30 April 2050, the relevant
date of termination of employment falls on the same day. Given that the relevant date of termination of
employment is within the 25-year period of the Subsidy Scheme (which ends on the same day, i.e. 30 April
2050), the employer is eligible for making an application for subsidy in respect of the post-transition
portion of SP/LSP paid to EE A.

For EE B, whose employment contract is terminated with 1-month PILON given on 30 April 2050, the relevant
date of termination of employment falls on 31 May 2050 (i.e. the date up to which PILON was calculated),
which is beyond the end date of the Subsidy Scheme (i.e. 30 April 2050). As such, the employer is not eligible
for making an application for subsidy in respect of the post-transition portion of SP/LSP paid to EE B.
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Example 3 - Two emplovees (i.e. EE A and EE B) whose employment contracts were terminated with
notice and PILON respectively at the end of the third subsidy vear

i “capped amount” changes
Commencement Transition date Sam%(')ait d%ggwork from $3,000 to $25,000
of employment 1 May 2025 pr
1 May 2028
1 May 2019 Ny
i 31 May 2028
EEA Pre-fransition portion of SP/LSP Post-transition portion of SP/LSP <+ 1-month notice — \‘
I
EEB Pre-transition portion of SP/LSP Post-transition portion of SP/LSP | +1-month PILON —
I

For EE A, whose employment contract is terminated by 1-month notice ending on 30 April 2028, the relevant
date of termination of employment falls on the same day. Given that the relevant date of termination of
employment is within the third subsidy year, the cap of $3,000 on employer’s share of post-transition portion
of SP/LSP (i.e. “capped amount”) will be applied in EE A’s case.

For EE B, whose employment contract is terminated with 1-month PILON given on 30 April 2028, the relevant

date of termination of employment falls on 31 May 2028 (i.e. the date up to which PILON was calculated),
which falls in the fourth subsidy year. As such, the capped amount of $25,000 will be applied in EE B’s case.
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Example 4 - No subsidy for SP/LSP arising from employment period before an emplovee reaches the
age of 18 and after an emplovee reaches the age of 65

Under MPFSO, employers are not obliged to make MPF mandatory contributions (here below referred to as
“ERMC”) for employees aged under 18 or aged at 65 or above.

<~  Example 4(a)

Date of birth Transition date
1 May 2009 1 May 2025
Post-transition portion of SP/LSP
.......................................... 1 year's service NOT ' service eligi i
éligible for subsidy 5 years’ service eligible for subsidy
ERMC ERMC v
Commencement EE reaches the Termination
of employment age of 18 30 Apr 2032
1 May 2026 1 May 2027
(Aged 17)

* The employee was employed on 1 May 2026 and was dismissed with 1-month notice ending on 30
April 2032.

®* The employee reached the age of 18 on 1 May 2027.

®* The employee’s last full month’s wages immediately preceding the termination of employment for
calculating post-transition portion of SP/LSP entitlement is $20,000 and no allowable offsetting
item(s) has/have been used to offset the post-transition portion of SP/LSP.

® Years of service for calculating the post-transition portion of SP/LSP entitlement under EO:
6 years (i.e. from 1 May 2026 to 30 April 2032)

® Post-transition portion of SP/LSP entitlement under EO and paid to the employee:
$20,000 x 2/3 x 6 = $80,000

® Calculation of post-transition portion of SP/LSP entitlement eligible for subsidy:
+ Years of service eligible for subsidy (i.e. years of service after the employee reached the age of
18 from which onwards the employer is obliged to make ERMC):
5 years (i.e. from 1 May 2027 to 30 April 2032)
+ Post-transition portion of SP/LSP entitlement eligible for subsidy (i.e. post-transition portion of

SP/LSP entitlement under EO x years of service eligible for subsidy + years of service in the
entire employment):

$80,000 x 5 + 6 = $66,666.67
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Example 4(b)
Subsidy ratio:
30% or the amount in
. excess of $50,000,
Date of birth Transition date whichever is higher
1 May 1962 1 May 2025

——————— Post-transition portion of SP/LSP _

1 year’s service
eligible for subsidy

5 years’ service NOT eligible for subsidy

ERMC v ERMC x
Commencement of EE reaches the Termination
employment age of 65 30 Apr 2032
1 May 2026 (Aged 64) 1 May 2027 P

The employee was employed on 1 May 2026 and was dismissed with 1-month notice ending on 30
April 2032.

The employee reached the age of 65 on 1 May 2027.

The employee’s last full month’s wages immediately preceding the termination of employment for
calculating the post-transition portion of SP/LSP entitlement is $20,000 and no allowable offsetting
item(s) has/have been used to offset the post-transition portion of SP/LSP.

Years of service for calculating the post-transition portion of SP/LSP entitlement under EO:
6 years (i.e. from 1 May 2026 to 30 April 2032)

Post-transition portion of SP/LSP entitlement under EO and paid to the employee:
$20,000 x 2/3 x 6 = $80,000

Calculation of post-transition portion of SP/LSP entitlement eligible for subsidy:

+ Years of service eligible for subsidy (i.e. years of service before the employee reached the age
of 65 from which onwards the employer is not obliged to make ERMC):
1 year (i.e. from 1 May 2026 to 30 April 2027)

+ Post-transition portion of SP/LSP entitlement eligible for subsidy (i.e. post-transition portion of

SP/LSP entitlement under EO x years of service eligible for subsidy + years of service in the
entire employment):

$80,000 x 1 + 6 = $13,333.33
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Appendix 3

Detailed Requirements on the Documents to be Submitted by an Employer
when Making a Subsidy Application

1. Registration/Identity Documents of the Employer

* Employers making applications via the TransitionEase are required to submit these documents when
they set up/update their employer profile. For employers making applications via other means, they
are required to provide these documents in every submission.

® The name on the registration/identity documents must be the same as the name of the employer
provided in the Application Form.

® The registration/identity documents should be valid on the application date, except for businesses
that have ceased operation.
® Document(s) required for different types of business entity are as follows:

Documents
Certificate of Hong Kong

Type of business entity Incorporation BRI Identity Card
filled in the Application (“Col”)/ Registration | Registration . (“HKID”)

Form Certificate of | Document Certificate Licence | (or passport if

the Employer
Registration (“BRC”) d -
(“CoR”)" oes not possess
HKID)

Type I
Limited Company, Body v V@
Corporate, Limited (if applicable)
Partnership, etc.®
Type II: v Ve
Registered Organisation® (if applicable)
Type III:
Sole Proprietorship/ v
General Partnership
Type IV:
Entities exempted from
registration under the
Business Registration
Ordinance (“BRO”) v
(Chapter 310 of the Laws
of Hong Kong) but
required to obtain a
licence for their business
Type V: v

Individual Employer

A For entities registered before 27 December 2023, please also provide document(s) issued by the Companies
Registry as a proof of adopting the first eight digits of the Business Registration Number (“BRN”) as the
Unique Business Identifier (“UBI”).

@  Please refer to Notes 5 and 6 of the Explanatory Notes for Employers Completing the Application Form for
the respective types of companies/organisations classified under Types I and 1I, and the BRC to be provided.
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2. Proof of Ownership of the Specified Bank Account for Receiving Subsidy Payment

Must be submitted by employers making applications via the TransitionEase when they set up their
employer profile, and whenever the employers change the specified bank account for receiving the
subsidy payment.

Must be submitted by employers every time if they make applications via other means.

The specified bank account must be a Hong Kong dollar savings or current account in a bank
operating in Hong Kong.

Proof of ownership of the specified bank account, e.g. monthly bank statement, bank certificate,
automated teller machine (“ATM”) card or bank book of the bank account bearing the account
holder’s English name and account number.

The name of account holder should be provided according to the type of business entity as tabulated
below:

Type of business entity Name of account holder should be the same as

Type I

Limited Company, Body Corporate, Limited
Partnership, etc.@

The name of employer

Type Il:

Registered Organisation@

Type III: Sole Proprietorship The name of employer or the.name of business
General Partnership The name of business

Type IV:

Entities exempted from registration under BRO but
required to obtain a licence for their business

The name of employer

Type V:

Individual Employer

@  Please refer to Notes 5 and 6 of the Explanatory Notes for Employers Completing the Application Form for the
respective types of companies/organisations classified under Types I and 11.

3. Appointment Letter of the Primary Authorised Person

Employers making applications via the TransitionEase are required to submit the company’s
appointment letter of the primary authorised person for handling the application matters (please
see sample appointment letter in Appendix 4).

4. Employment and Termination Proof Relating to Employee in Respect of Whom Subsidy for
SP/LSP Expenses is Applied

The documents must show the employment information (e.g. the name and post title of the
employee, the commencement and the date of termination of employment, the mode of
termination) of the employee. Examples of the proof are:

employment contract

reference letter issued by the employer to the employee showing the employment period
termination notice/letter issued by the employer to the employee

notice/letter of resignation submitted by the employee to the employer

retirement notice/letter issued by the employer to the employee

Calculation of the employee’s SP/LSP (please see sample forms in Appendix 5)

VVVYYY
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Wage Record

The documents should show the wages basis used for calculating SP/LSP. Examples of the proof
are:

» salary slip(s)

» payment proof of wages (e.g. bank transaction records, bank statements, etc.)

» MPF contribution statement(s)

If the average monthly/daily wages in the 12 months immediately preceding 1 May 2025 and/or
immediately preceding the termination of employment are used for calculating the pre- and/or the
post-transition portions of SP/LSP, the wage records of these 12 months. If the average
monthly/daily wages are used for calculating the pre-transition portion of SP/LSP but the
employment period before 1 May 2025 is less than 12 months but not less than 1 month or 30
normal working days, the wage records of that shorter period.

For non-monthly rated employees, if 18 days’ wages chosen out of the last 30 normal working days
immediately preceding 1 May 2025 and/or immediately preceding the termination of employment
are used for calculating the pre- and/or the post-transition portions of SP/LSP, the wage records of
these 18 normal working days.

For monthly-rated employees, if the employment period before 1 May 2025 is less than one month,
the wage records of his/her first full month after commencement of employment.

For non-monthly rated employees, if the employment period before 1 May 2025 is less than 30
normal working days, the wage records of 18 normal working days chosen for calculating the pre-
transition portion of SP/LSP from his/her first 30 normal working days after the commencement
of employment.

Enrolment Proof of MPF Scheme/Employer-funded Exempt ORS

The documents must show that the employee has been enrolled in an MPF scheme or an employer-
funded exempt ORS during employment to prove that the abolition of the MPF offsetting
arrangement is applicable to the employee and thus his/her employer is entitled to apply for subsidy
in respect of the post-transition portion of SP/LSP paid to the employee.

Examples of the proof are:

»  MPF/ORS contribution statement before the termination of employment

»  SP/LSP offsetting statement

Payment Proof of SP/LSP

Employers should provide the calculation and amount of SP/LSP paid to the employee, and the
related third-party payment proof unless not available.

Examples of third-party payment proof:

bank transaction records (e.g. ATM receipts)

bank statements (e.g. salary transfer statement bearing the names of the employer and the
employee with payment details)

copy of cheque issued by the employer to the employee with relevant bank clearing record
(e.g. bank statement)

SP/LSP offsetting statement issued by the eMPF Platform Company showing the offset
amount refunded to the employer/employee

statements issued by ORS administrator(s) showing the offset amount refunded to the
employer/employee

vV VYV V VY

18 SSA_ER_GN(E)(04/2025)



Examples of non-third-party payment proof:

>

the employee’s acknowledgment receipt of payment specifying the calculation of the pre- and
post-transition portions of SP/LSP, the amount of employer-funded MPF scheme
benefits/ORS benefits/contractual gratuities (if any) used to offset the SP/LSP entitlement and
the actual amount of the pre- and post-transition portions of SP/LSP paid by the employer to
the employee

termination payment slip showing, amongst others, the amount of the pre- and post-transition
portions of SP/LSP paid to the employee

8. Proof of Offsetting Items (if applicable)

The employer should provide documents showing the item(s) used for offsetting the post-transition
portion of SP/LSP and the offset amount. Examples of allowable offsetting items are:

>
>
>

employer-funded (voluntary) MPF scheme benefits
employer-funded (specified) ORS benefits
contractual gratuities based on employee’s years of service

Examples of the proof are:

>
>
>

SP/LSP offsetting statement issued by the eMPF Platform Company showing the offset
amount refunded to the employer/employee

statement issued by ORS administrator(s) showing the offset amount refunded to the
employer/employee

payment record(s) of contractual gratuities (e.g. termination payment record showing the
amount of contractual gratuities paid to the employee)
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Appendix 4
Sample Appointment Letter

EREREAZES

Appointment Letter of Primary Authorised Person

PNV E PN T

(EEHEm) T BT R HEETIALBARN S KNE R
1T ETRIMA > REAAS KT AR EE D ARIUE RN E T RYEE B
BRI R IR BRSO RSO - RO E) M T R A TR DR
REFRN S RAE KR T SRR RIS IR 5

I/Our company/Our organisation*®

(Name of Employer) ™ with the identifier ¥ of , hereby appoint(s) the person named

below to be the “Primary Authorised Person” to handle all matters related to making applications under the Subsidy
Scheme for Abolition of MPF Offsetting Arrangement on my/our company’s/our organisation’s* behalf, including but
not limited to submission of applications and supplementary documents, updating the information pertaining to the
company/organisation registration and business registration, and setting up and updating my/our company’s/our

organisation’s* profile and account(s) of authorised person(s) on the TransitionEase, etc.:

T RN SR gz s #EHAED
Name of Primary Authorised Person
(as shown on Hong Kong Identity Card (“HKID ”)/passport):

LSBT A S G 3 IR IR mEREE
HKID/Passport* No. of Primary Authorised Person: Passport:
T HEE R ATRAL -

Post Title of Primary Authorised Person:

1 Bz
Signature Mot Post Title
HEEANES HEY (H-H %) NE] RN
Name of Signee Date (dd/mm/yyyy) Company/Organisation Chop

* MR

* Please delete where appropriate
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Note

Please provide the name of employer and identifier, and sign this Form according to the type of business
entity of the applicant as tabulated below:

Type of business entity Name of employer Identifier Signee

Type I: Name of company, Certlﬁcatg of Company/
T body corporate, Incorporation/
Limited Company, Body . . : . body corporate
A . limited partnership, etc. Registration No. .
Corporate, Limited Partnership, . . o . director
otc, (Remark 1) stated in the (i.e. the 8-digit Unique
' registration document Business Identifier)

Name of organisation Person in charge
iee 117 stated in the Registration No of the ¢
Registered Organisation ®emark2) registration & ‘ e

organisation
document
Name of sole proprietor/
all partners
(e.g. if a general

partnership with two
Type IlI: individual partners, The first eight digits Sole proprictor/
Sole Proprietorship/ namely CHAN Tai-man of Business Anp 211) riner
General Partnership and HO Siu-man, operates Registration No. yp

a business in the name of

TAI Company, please fill

in “CHAN Tai-man and

HO Siu-man”)
Type IV:
Entities exempted from
registration under the Business
Registration Ordinance (“BRO”) . . .
(Ckpier 310 07 112 Lo o Name of licence holder Licence No. Licence holder
Hong Kong) but required to
obtain a licence for their
business ®emark3)
_ HKID No.

Type_V. (Remark 4) Name of employer (or passport no. if not Employer
Individual Employer possessing HKID)

It refers to limited companies/body corporates registered under the Companies Ordinance (Chapter 622
of the Laws of Hong Kong), limited partnerships registered under the Limited Partnerships Ordinance
(Chapter 37 of the Laws of Hong Kong), limited partnership funds registered under the Limited
Partnership Fund Ordinance (Chapter 637 of the Laws of Hong Kong), open-end fund companies
registered under the Securities and Futures Ordinance (Chapter 571 of the Laws of Hong Kong), and
registered trustee corporations registered under the Registered Trustees Incorporation Ordinance
(Chapter 306 of the Laws of Hong Kong).

It refers to organisations incorporated/registered under an ordinance of Hong Kong other than those
listed in Remark 1 above, such as the Societies Ordinance (Chapter 151 of the Laws of Hong Kong),
Trade Unions Ordinance (Chapter 332 of the Laws of Hong Kong), Building Management Ordinance
(Chapter 344 of the Laws of Hong Kong) and Education Ordinance (Chapter 279 of the Laws of Hong

It refers to entities exempted from business registration under BRO but required to obtain a licence from
a government department to operate the business in Hong Kong, e.g. the business of agriculture, market

Remark 1
Remark 2
Kong), etc.
Remark 3
gardening or fishing.
Remark 4

It refers to an employer entering into an employment contract with an employee in his/her own capacity,
such as a natural person employer engaging a personal chauffeur.
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Appendix 5
Sample Form for Calculation of SP/LSP

(@ For employees whose employment commenced on or after 1 May 2025 and who are affected by the

abolition of MPF offsetting arrangement

HrHERE  REARES (RERE DT
(#2025 % 5 F | R BPRSZREAEERS 230 ZHEANER)

Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) Mo !
(For employees whose employment commenced on or after 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

BEETE

Name of Employer

I SE

Name of Employee
ERSGR BRI

Hong Kong Identity Card/Passport* No.

18 BB & €V && IE AT HY IR AL

Post Title of Employee before Termination of Employment

1) BENREER

Employee’s Years of Service

() REREEESHHFERHY

Commencement Date of Employment under a Continuous Contract

(H-H %)
X (dd/mm/yyyy)
b) KILEHEESQNEMEH 7
Relevant Date of Termination of Employment ®**?
(H-HA%F)
(dd/mm/yyyy)
© BHBE o
Years of Service Years™Mote3)
@) FEENE/ RRENTIE Y
Employee’s Wages ™ for Calculating SP/LSP Entitlement
1 E#%ifea: " 1 JERA%REET “"
Monthly-rated employee V¢~ Non-monthly rated employee f V%
[ B EMHEGY& BRI &RRZ [ BRHEEFEGYE LAY RZ 30 E
—E LA : IEH TAFH P ERHY 18 K
Last full month’s wages TEHM -
immediately preceding 18 days’ wages chosen out of the last
termination of employment: $ 30 normal working days immediately
preceding termination of employment: $
B¢ or .
I or
[ BHEEEESYKLEANRR [ BRREFEE K ILATHY &R 12 (4
12 H HHE AP LTHE ¢ RAEIEFH P TER 18 1% :
The average monthly wages over 18 times the average daily wages over
the last 12 months immediately the last 12 months immediately
preceding termination of preceding termination of employment: $
employment: $
5 BRI TP EER TR T 5
* Please delete where appropriate ‘Please put a “v™ in the appropriate box
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Q) HEEBENE EREe
Calculation of SP/LSP More”

() ETEFHE (BARAFEA):
Details of Calculation (applicable to monthly-rated employees):

$ X 2/3 X =3
# Q) BYLE # (1) (c) HATIR % FH EAE
Wages in item (2) Years of service in item (1)(c) Amount

(b) =R (#AREAHES):

Details of Calculation (applicable to non-monthly rated employees):

$ X = $
#(2) HILE F (1) (c) HATRHFE EAE
Wages in item (2) Years of service in item (1)(c) Amount

(© MR\ (EELREI) (FREGIE STE) RTRT "HH, HE (0F) KNE

e REREFER
Net Amount of SP/LSP after Netting the Following Allowable Offsetting Item(s) (if any)
under the Employment Ordinance (Chapter 57 of the Laws of Hong Kong): $

ERBHE &ke (AL 3 (a) 73 (b) ) HIBREYE "¥x, HE ¢ +
Offsetting Item(s) Netted Off from SP/LSP (i.e. item 3(a)/3(b) above): T

O EEem (M) ®EEARe (THsEe ) s oY
Employer-funded (voluntary) mandatory provident fund (“MPF”) scheme benefits % §

O (R0 (RDT) BRSOR it 817128

Employer-funded (specified) occupational retirement scheme (“ORS”) benefits ™ * S
O] H:fR B AR B AE B A Ay 4 1
Gratuities based on employee’s length of service ™/ ;

4 EXf@EENERE REE (ELH LME 3 (¢) HVENE &R&F8H)
SP/LSP Paid to Employee (Should be the net amount of SP/LSP in item 3(c) above)

EXfféaEBNERE RIREEEH > B
Total Amount of SP/LSP Paid to Employee $ Date of Payment
(H-H %)
(dd/mm/yyyy)
st RS R i P *ﬁfj’?@?ﬁﬂ’ﬂﬁfﬁfﬁi r‘/J %LEL
* Please delete where appropriate ‘Please put a “v™ in the appropriate box
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DEREHTIRABRM
The above is prepared by:

BE TREREAR LR BE e EREAR TR
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE TRBERERRZE H¥ (H-H ) AE S HEEEE
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

() EEWREE
Acknowledgement of Employee

EANEZEER (F- A H)O W EEZMNNWERE RE$S* BER
$ s AANHBRETREEMRESNEEANERE RES*HHCMREE " HH

HEEE B (T REBEE ) BABNEL LR TER  REEMI IR
AFORHBBERBEN © AR E BT E/ RIZWAT R A & A A 0 E A FDR S R A
BUTASER /P i (BEEFRRASSEE - RER - ATENE - B AR 8E
HR KRS BB RN BRI BT A  STRRRAT) WERMELEY > DEBR
TR B - MBS R L R R B B2

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government
under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the SP/LSP*

paid to me and provide my personal data and employment details to the Labour Department (“LD”) and/or its
appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that, for the
purposes of processing and auditing application(s) under the Subsidy Scheme, as well as for the purposes of
monitoring and safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use my
personal data for matching with the data held by Government bureaux/departments/organisations (including but
not limited to the Immigration Department, the Inland Revenue Department, the Companies Registry, the
Mandatory Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of

ORS, banks and insurance companies).

EEES EBEEZE HER (H-A %)
Name of Employee Signature of Employee Date (dd/mm/yyyy)
st RS R i P THREERIIISELE TV R
* Please delete where appropriate Please put a “v™ in the appropriate box
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st

Explanatory Notes

ARBEHARLUTESR :
(a) FE20254ESH 1 HEHRRFHEMBZE UK
(b) HETINHES—HHL LR -
() EBENEFEGQGREEE B RBER KT EFEHER D KR
(i) BEMRE (BREARETERE) (RBSMEE ) (FREAME 485 ) FABHEARSE
(M58 ) sHEIFHEEK -

This Form is applicable to employees:
(@  whose employment commenced on or after | May 2025; and
(b) either or both of the following conditions are met in relation to the employees —
(i) contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(if) contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).

B H S

(a) AMEBEORUE TRAPA L > QAifEEMSHEREH

(b) MEREHNRUETREOSKIL  AIERBNESREEH

(o) MEREGHRUETEAHRARBASK L MEBAHERBHSARBASBELY  DMREER
pi:-

(d) MEEHEERFEOZETCOER > AIEGQHEREH

(e) MEFEEHNNEHEBKTER MEENZXFRENK  AEITENBELH

(f) MEERZEHMES T @ AIFEFRTHE

(g) AEERE (BEMRG) (FEEME 57 F) 5 10 FReTHNBREILEEEOMBAL FTEAHRA
HA%E o AlfEEFEEL&IEHE

(h) MEEEGMBANTMITBIHAAAFAECREZEN IEM&ILEESY > MIEREFESHN&IEH
R TENBERE » DLREE R

() AEEBRE (EEREF) £ 10A X HEERERFINIEMLLEFEECY  AlEREEHEEX
TREMNSHNEEEH

(i) WEERE (EFEEL) E 31E FREEAEL  MEEETMEE 4 HEHAFRERESEIIELR
BXNITENHE@EBIEY TEHBENN—F > NEEMESE 26 BEHARNAIERESIMIELRE
IHNITENHEEREE THEBBRERNN=92—  RlIEZEE 4 EEFEE 26 BEHKENH
BG4

(k) MEHEENNIERE (BERE) NHELIE  AIEREEQ&IEEE -

Relevant date means:

(@) where an employment contract is terminated by notice, the date on which that notice expires;

(b) where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c) where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d) where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

(e) where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

(f)  where an employee dies during employment, the date of his/her death;

(9) where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h) where an employee terminates his/her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated;

(i) where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any 4 consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total number
of normal working days the employee is not provided with work and is not paid wages for such days; and

(k) where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.
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Note 5

Note 6

RA—FNRBEBEZEAHE - K LEECORENHE (NZERFEEFE  HER 365 H: URER
B4 HE R 366 H) ERESS -

Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e. 365
for non-leap year and 366 for leap year) should be used as the denominator.

ITEEE

RiE (EERD) 28 2 " T8, BRERIUESET AN BB IF R H AT B 280 TIENFTE R
WA~ RS (BEXXERM §TRRE - s BERIEFH) - NERRBE  FmEVBRIETE
ErERE:

(a) BRERENEFR - BE - &Y - W - KERBRONEE

(b) {BXRERBAREIIHSK

(c) BREEGESHEINERGHMAE - 8B TRAERE T

(d) FEEEMAERLY EAREFENEEXERRNTEIBORBRANERES

(e) {& B T/EMESI B HBH 3 A48 BHs0H

() FRMERBREEEERBHEEINBEREHEELL DR

(9) SBREREIEREQRTAHINE -

BE4h - R TIERTBE ¢

() BEZEME X

(i) FEHEE 12 {7 AR BRI B B FEH R 359 A #Hy 20% o
AREEAEERE RIRBE (" &RRE D IER > hEAKER TEHFMEEERN -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(b)  the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(c)  employer's contribution to any retirement scheme;

(d)  commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(¢) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

)] any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(9)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(h)  gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”’)/long service payment (“LSP”) if:

(i) itis ofa constant character; or

(if)  its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during
the same period.

RAFRERENS - AU EERE REENEATEI 22,500 THR -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

MIEAFRAETS > AU RERE RREH 18 RTED 15,000 TTRR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.

—REETURNERE RRSHRENE R 390,000 5T -

The maximum amount of SP/LSP entitlement of an employee is $390,000.

fEREIAEENBESS FHERERRTOTENRERLRE - FLZHAN (GFKE) BB EEZ T/HE
T BHE A RRE -

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the

employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset SP/LSP.

5 (a) BEMKIEREBEBRT RIS (AIERE LMK (FRFNE) BB ERSS R ZHIMRM
HItEFD) » R /2 (b) BECK (FTHES ) BMEBSERRETEIFE - (b) TR BRI RBSE RS #
Mg (BFEAERE CGRESHEE) 4 (3) (b)) &5 (1) FREHE) BEUTAASEHFAIE -

= S 4R 3 = ray
EE%\%@H S'zi% ?ﬁ@IﬁTﬁqﬁ?ﬁ%@%ﬁﬁ{ﬂtffgﬂ*uﬁ .
A X ‘(:‘r d . X 5% X 12
(RBENER 7 AZLGIEE) **
* TR FLHIEMAR ) 5L T KERERESEKULF 12 BAER FHEMAR » LIRE (BE
SEBEBY) FHHIF AL _LIRE/E -
** HEE 2000 4F 12 f 1 HEZ BHIRBFH -
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It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits (which is exempted under sections 4(3)(b) and 5(1)
of MPFSO) that exceeds the amount calculated in accordance with the following formula:

Emplovee’s final average Employee’s years (and pro rata for an incomplete
p oy g x  year (No©3)) of service to which the employer-funded X 5% X 12

i *
a7 e Bl el exempt ORS benefits are attributable**
*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under

MPFSO.
** Only years of service on or after 1 December 2000 will count.

Employer-funded (specified) ORS benefits can be used to offset SP/LSP.
& 10 HEERBEBXINNEOME T/FF "HH, EXKE REE -

Note 10 Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offset SP/LSP.
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(b) For employees whose employment commenced before 1 May 2025

STEERE RIREE (EERE DT
(£ 20254 5 5 1 HAEBHBZERICHEES " ¥, ZHEHANEE)
Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) ™o !
(For employees whose employment commenced before 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

B E&TH

Name of Employer
(=BT

Name of Employee
ERSME R

Hong Kong Identity Card/Passport* No.

1B BB & 494 IE AT HY R AL

Post Title of Employee before Termination of Employment

1) B BHIIREFER

Employee’s Years of Service

() REREEMESHHFERHY

Commencement Date of Employment under a Continuous Contract

L (@dimm
©) KIEEFHESONERBE 7 A (@dimmyyyy)

Relevant Date of Termination of Employment ®**?

(H.~H %) (dd/mm/yyyy)

(©) 20254 5 A 1 HEIKRBEERK e
Years of Service before 1 May 2025 Years™Mote 3
(d) 202545 H 1 HEZK IMEESLINERHHNRBER
Years of Service from 1 May 2025 up to Relevant Date of Termination of FES
Employment Years™oie )

Q) EERE/ERSHNTE YT
Employee’s Wages V% for Calculating SP/LSP Entitlement "o’

(a) FAMETREBENE RRSEFIEHNOSOIE (42025 £5 51 Hd9E#)

Employee’s Wages for Calculating Pre-transition Portion of SP/LSP Entitlement (for employment period before 1

May 2025)

[ A#%EEaT """ [ JeR#EET "
Monthly-rated employee § V9 Non-monthly rated employee V7

() A12025 F5 51 HETHIEGHIFLF 12 51
If the employment period preceding 1 May 2025 was not less than 12 months 1

] ERE20254 5 A 1 HATHY (] #2025 4 5 1 HATHYRR
mE—EHNEALE : 30 &l 15 TAfF H P 2EHUHY 18 K
Last full month’s wages TEHR -
immediately preceding 18 days’ wages chosen out of the last
1 May 2025: $ 30 normal working days immediately

. preceding 1 May 2025: $
X or % or

(] B8 2025 £ 5 H 1 HATHY (1 B3 20254 5 H 1 HATHYREZ
g 12 8 HiyE AP 12 [ ANEFEHFHEIERN 18
TE: fi
The average monthly wages over 18 times the average daily wages
the last 12 months immediately over the last 12 months immediately
preceding 1 May 2025: $ preceding 1 May 2025: $

MR E TEHREE T R Y 5]
* Please delete where appropriate tPlease put a v in the appropriate box
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normal working days 1

(ii) #712025 45 A 1 HETHIIEBHILFE 12 /5 - T LR~ F 2 30 fIEE TEHT

If the employment period preceding 1 May 2025 was less than 12 months but not less than 1 month or 30

L] E$ 2025 4 5 A 1 HATHY
EE—EANEHLE:
Last full month’s wages
immediately preceding
1 May 2025:

¢ or

] %% 2025 4£ 5 H 1 HAIHY
(RN E AP TE ¢
The average monthly wages over
the employment period

immediately preceding
1 May 2025:

$

[]

LHE 2025 £ 5 H 1 HATHY R AR
30 & IEH TAF H 88 HHY 18 K
TERA

18 days’ wages chosen out of the last

30 normal working days immediately
preceding 1 May 2025: $

B¢ or
P2 2025 5 H 1 HATHE(E
M H ¥ T ER 18 £% ¢
18 times the average daily wages

over the employment period
immediately preceding 1 May 2025: $

(iii) #12025 £ 5 7 1 HETHTERFHT L7 —1E 7 2 30 % LIFAT
If the employment period preceding 1 May 2025 was less than 1 month or 30 normal working days

L] B2 EEE B
EHITE:
First full month’s wages after
commencement of employment:

$

[]

FlsnZE&E 30 {#I% TFEH
rhBEEYAY 18 K T ELERM ¢

18 days' wages chosen out of the first
30 normal working days after
commencement of employment: $

(b) AUETEEBRE RERSEHIEBRESWNITE (472025 £5 41 HEAEE)

Employee’s Wages for Calculating Post-transition Portion of SP/LSP Entitlement (for employment period from 1

May 2025 onwards)

[ HA#EAT " [ JeA#EEAET "
Monthly-rated employee f V9 Non-monthly rated employee V7
) BRfE &by [ ZERERESO&LEmRE 30
ERE—MEHNEATE : {E =5 T/ H E Ry 18 KT
Last full month’s wages =
immediately preceding LB
termination of employment: $ 18 days’ wages chosen out of the last
30 normal working days immediately
preceding termination of
employment: $
B, or B or
[ BEREESN&IEANRE [ BERERESYXERE 12
R2EANEHAFHELIE & HEyEH P TERY 18 ¢
The average monthly wages over 18 times the average daily wages
the last 12 months immediately over the last 12 months immediately
preceding termination of preceding termination of
employment: $ employment: $
*%%WJE»%Z:@)E@% "'ﬁfj@ﬁ%ﬂ’ﬂffﬁfﬁi r ‘/J %JJ.EL

* Please delete where appropriate

FPlease put a “v"” in the appropriate box
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Q) FHEEBERE RRSEHETNS

Calculation of Pre-transition Portion of SP/LSP

() ETEFHE (BARAFEA):
Details of Calculation (applicable to monthly-rated employees):

$ X 2/3 X =
#(2) (a) (i)~ (ii) 7 (iii) T LE % (1) () HAVR 7 FH# ZHH
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount
(b) FHESEFE (#BARFEFFES):
Details of Calculation (applicable to non-monthly rated employees):
$ X = 8
& (2) (a) (i) 7 (ii) .~ (iii) THHT L& (1) () HAIRHFE oy
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

() 1REE (REMRD) (FEEFISE 57 B) IR TE ", HE (4F) &
HENE  RRSEHIFIE 2 FER
Net Amount of the Pre-transition Portion of SP/LSP after Netting the Following
Allowable Offsetting Items (if any) under the Employment Ordinance (“EO”) (Chapter
57 of the Laws of Hong Kong): $

ERENE KkEEHIFTES (B LRSS 3 (a) 73 (b) FH) IR "#H, JHE :
Offsetting Item(s) Netted Off from the Pre-transition Portion of SP/LSP (i.e. item 3(a)/3(b) above):

O R E (e mEtEARe (Tafe ) shaligEs

Employer-funded (mandatory) mandatory provident fund (“MPF”’) scheme benefits
(Note 8) $

O RECCHK (EEME) Bt Sl 0

(HAHN T84 ) BRE  ERkSEHEZIT)
Employer-funded (voluntary) MPF scheme benefits (Note 9)

(that have not been used to offset the post-transition portion of SP/LSP) $

[0 REME (EAES) SBRulkBRetaifz @

Employer—funded (basic portion) exempt occupational retirement scheme (“ORS”)
benefits ¢ /” $

O BEEER (F91) BBkt BRI “ 1

(HEARMR T, B8E  RkSEHIEE D)
Employer-funded (specified) ORS benefits ™% /"
(that have not been used to offset the post-transition portion of SP/LSP) $

O e &R F 8 M ayma «
(CEARR® ¥, BEE RiReEHZE D)
Gratuities based on employee’s length of service V¥
(that have not been used to offset the post-transition portion of SP/LSP) $

*H B TN EE N TIE R TV 5]

* Please delete where appropriate FPlease put a “v" in the appropriate box
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@ FTREBHRE REREEHEE D
Calculation of Post-transition Portion of SP/LSP
() ETEFEE (@ARAHES):
Details of Calculation (4pplicable to monthly-rated employees):
b X 2/3 X =3
% (2) (b) HHI L& F (1) (d) HATR I FH oy
Wages in item (2)(b) Years of service in item (1)(d) Amount
(b) =HEEEE CmaREAFER):
Details of Calculation (4pplicable to non-monthly rated employees):
$ X = 8
# (2) (b) HHITE F (1) (d) HAIRHFE ZHH
Wages in item (2)(b) Years of service in item (1)(d) Amount
WERE KRk ESRTH S (RS 3 (a) 3 (b) ) KEHIEE S (Bl LIS 4 (a) 74 (b) H) HIH
FIEEHE 390,000 7T » 552F 7 S it HENE Rk cEG®E I EH -
If the sum of pre-transition portion of SP/LSP (i.e. item 3(a)/3(b) above) and post-transition portion of SP/LSP (i.e. item 4(a)/4(b) above)
exceeds $390,000, please refer to Note 5 for the calculation of the amount of post-transition portion of SP/LSP.
(c) 1R (BRI R THET "HHA, HE (MF) RNERE, &REkeHE
FIRE T FEE
Balance of the Post-transition Portion of SP/LSP after Netting the Following Allowable
Offsetting Items (if any) under EO: $
ERENE REEEHRE S (MEEE 4 (a) 4 (b) ) MBREYT "8, HE © 1
Offsetting Item(s) Netted Off from the Post-transition Portion of SP/LSP (i.c. item 4(a)/4(b) above): T
O REEH (BEME) BEesTEER
(CHARR® T ¥, BEE RIS EHRTE )
Employer-funded (voluntary) MPF scheme benefits
(that have not been used to offset the pre-transition portion of SP/LSP) $
0 @ FEE (IR MR iRaTEfas
(CHARRR T ¥, BEE RIS EHATE )
Employer-funded (specified) ORS benefits ™% /"
(that have not been used to offset the pre-transition portion of SP/LSP) $
0 F{E B EE AT a7
(CHARRR T ¥, BEE RIS EHRTE )
Gratuities based on employee’s length of service %
(that have not been used to offset the pre-transition portion of SP/LSP) $
&) EXNGEENENE &REE (EHLRE 3 () HNEKNE RESEH RS IS5E
£ 4 (o) HNEBHE REREBFIKRESFH)
SP/LSP Paid to Employee (Should be the balance of pre-transition portion of SP/LSP in item 3(c)
above plus the balance of post-transition portion of SP/LSP in item 4(c) above)
EXff4aERENEBRE, RREEH AT H
Total Amount of SP/LSP Paid to Employee $ Date of Payment
(H-H-F)
(dd/mm/yyyy)
st RS R i P TR E I G E r‘/J i
* Please delete where appropriate ‘Please put a “v™ in the appropriate box
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DEREHTIRABRM
The above is prepared by:

BE RBREREAR LA BE e £ AR AL
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE RBESZEARHR B (B-7H ) NF/BEEE
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

6) ERESRE
Acknowledgement of Employee

A ANERER (F A H)O WHREXNNWERE " KRES* @HR
$ - AANFHHEETEERELNEETANERE REES*MBUHNRME " B4

ZH&EBEE (" X EBEE L) FHEBUNER > Y EZ TREK REZENARHEERAES NHE
ABREEBEFE - FATRHAE  FLER / REZENERBITEGEES ANE AN B R EEAm
BURRRR #F/#E (BEEARRAREBR - BER - AF=FEME - BHESOREEHE
HEEBHEERARZEA BEBRAEEEAN - RTRABRATE) NERFLY - DEEK
FEiTZ BB EHE RS > MEERAGIEERZ BT -

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government
under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the SP/LSP*

paid to me and provide my personal data and employment details to the Labour Department (“LD”) and/or its

appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that, for the
purposes of processing and auditing application(s) under the Subsidy Scheme, and for monitoring and
safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use my personal data
for matching with the data held by Government bureaux/departments/organisations (including but not limited to
the Immigration Department, the Inland Revenue Department, the Companies Registry, the Mandatory
Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of ORS, banks

and insurance companies).

BE#H BEEE B (H-/-F)
Name of Employee Signature of Employee Date (dd/mm/yyyy)
IR A B TR EEN AL TV 5
* Please delete where appropriate tPlease put a “v" in the appropriate box
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=1
Note 1

%2
Note 2

st

Explanatory Notes

ARBERNRUTESR :
(a) fE20254 5 H 1 HATBAHRRE > MEFESQYRE 20254£ 57 1 HEHRZRKLL S
(b) FFETFIEP—HI R -
(i) RBREREESELHR EREE KR RBEBRRTEFH M kK
(i) BEME CGREMESEREFERE) (BRESGRE D (FREAMFE 485 B) ARBRFELAEE
("5afEE ) sHEIEHERK -

This Form is applicable to employees:
(@)  whose employment commenced before 1 May 2025 and was terminated on or after | May 2025,
(b) either or both of the following conditions are met in relation to the employees —
(i)  contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(ii)  contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).

H R HE -

(a) WEESORUETEMAPE L > AIEEMSHEREH

(b) WMEEESLRIGETRAEZNSKIE  AERBRASBEHH

(o) MEFREGEHNRNETEMNPERABASKIL  AEAAHEREHKABAESRELN  UBRER
#

(d) MEEHBEERHCIZEBETESYER  AIEELHHERHHE

(e) WMEMEELNEHBARER  MEERZERRNK  AIEITENEEHY

(f) MEERZEHMSET » AIFESECHE

(g) HEEMRE (BERH) (FRBEHE 57F) & 10 FETHANBERK HEES QO BEALS FTRAHEMA
BHE - AlfERESLN&IEEH

(h) MEEEFMBENFHMIBEFRAAFNECREZENIEMK LEHESE > HIEREESQ&IEH
HRTENRELH » DLBRBRERE

(i) WMEEMRE (EEEH) 5 10A k> HEFRERFINIEMKXLEESY > AIEREEAEERX
FTRBEXNSHWEBEHE

(i) wEERE (BERH) 5 31IE FFEGEAELD  EEEEMEE 4 BEHANAEBRE ISR TELR
BXNTENHEEBIEE TFHBEMN—F  NEEMEE 26 BEHNTEREESETAELFE
XNTENHEEBREY TEHBENN= 02— AIEZEE 4 BAEHSES 26 EERKENH
B MR

(k) MEEEQLIERE (BEKRG) NHEXL > AlfERESHN&IEEHE -

Relevant date means:

(@)  where an employment contract is terminated by notice, the date on which that notice expires;

(b)  where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c)  where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d)  where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

()  where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

U] where an employee dies during employment, the date of his/her death;

(9)  where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h)  where an employee terminates his’/her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is
later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated,

()] where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any 4 consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total
number of normal working days the employee is not provided with work and is not paid wages for such days; and

(k)  where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.
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54
Note 4

FH— BB BB FIH - KL RECORENHE OREREEE  DBE 365 H  NRER
B HBR 366 H ) MRS S -

Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e. 365
for non-leap year and 366 for leap year) should be used as the denominator.

TEESR

RiE (EERD) 28 2 " T8, BRERIUESEBT AN BB IF R H AT B 280 TIENFTE R -
WA~ RS (BEXXERM §TRRE - s BERIEFH) - NERRBE  FmEVBRIETE
ErERE:

(a) BERENER - BE - &% - W - KERBERONEE

(b) {BXRERBREAIHSK

(c) BREEGESHEINERGHMAE - BT RERE T

(d) FEEEMARERY FAXAERENEERERRLESI BN BEEHNVE R

(e) {& B T/EMESIBHIR HBH 3 T A 48 BHIs0H

(f) FEMERBREEEERHEINBRENEFEILL UK

(9) SBEREREI-EREQRTAINE -

BE4h - R TIERTBE ¢

(i) BEEME: =&

(i) FEHEE 12 {87 AR BRI B B FEH R 359 A FHY 20% o

Al EEAEERE RERBEE (R D OEN > WAKER TEFHEEEA -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(@) the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(b) employer's contribution to any retirement scheme;

(c) commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(d) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

(e) any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(f)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(9) gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”’)/long service payment (“LSP”) if:

(i) itis ofaconstant character; or

(if)  its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during
the same period.

WHCHHEE "0, ZHEARERERHLEFHEE 2025 £ 5 5 1 B > HBRE RESS HEHETH
5y (BN 20254 5 A 1 BRIV RIBHI) REHI®ES (Bld 20254 5 5 1 HEAEREH)D -

—#EETUR/NERE RIRSHEEKXES 390,000 T - NEETSNERE RERSEH (EHRE
T & B T S B 2 M0 T UK ) &8 390,000 5T B H EFRAVER P ARRE IR E SR (REBRE &
e SEHRE KB E R 390,000 TR K BRE RIS EHRTE O NBERVEGRE) -

For employee(s) to whom the abolition of MPF offsetting arrangement applies and whose employment straddles 1 May 2025, their
SP/LSP entitlement is divided into the pre-transition portion (i.e. employment period before 1 May 2025) and the post-transition
portion (i.e. employment period from 1 May 2025 onwards).

The maximum amount of SP/LSP for an employee is $390,000. If an employee's total SP/LSP (i.e. the sum of pre- and post-transition
portions of SP/LSP) exceeds $390,000, the amount in excess will be deducted from the post-transition portion (i.e. the amount of
post-transition portion of SP/LSP should be equal to the remainder of $390,000 after deducting the amount of pre-transition portion
of SP/LSP).

BRAFEENS B AU EERE RERENEHTED 22,500 TRR -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

BMIEAFEANS B AU EERE KRR/ 18 RTEM 15,000 THR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.
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Note 9

510
Note 10

=11
Note 11

512
Note 12

EREEEENRBRES OFHBHEEXTMITENRE RS - BLEM (BHE) BERCE BERET T
JHE T8H BHE - RIREBHERS -

It refers to the accrued benefits of the employee that are attributable to the mandatory contributions made to an MPF scheme by the
employer. Employer-funded (mandatory) MPF scheme benefits cannot be used to offset the post-transition portion of SP/LSP.

fFREAEENBREEF OFHEBEEMRTITENREEE - BZHAN (GEE) ZED: BEZ THF
T BB RIREBHFIR HBEHEES -

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the
employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset the pre- and/or post-transition portions of
SP/LSP.

fHREER (BRSO MErBRERATE (ZBEBAEEIARE (BESMHRE) 5 4 (3) (b) 7k
F5 (1) RERR) FHEXTRBRESNAE > SHEUTANGERFHIRLE » DIBREE RE -

_—_ R RS R BB S a1
RARMSHTS 0 BB 5 7 B < s% x 12

ABAR" (FREER QB E) »
© TRESATHEBAL, BRALFERBEAELN 12 BAHEATFHEBAL  LIBR (%
BE A1) 2 BT H BN LR -
o REE2000 12 7 1 ARZEARHFH -

ELHR (BEXES) BEBEENBIF 2 T T/HE T HH, BRHE - RREBHEES -

It refers to the employee’s vested benefits attributable to employer’s contributions to an MPF-exempted ORS (which is exempted
under sections 4(3)(b) and 5(1) of MPFSO), or the amount of benefits calculated in accordance with the following formula,
whichever is less:

Employee’s years (and pro rata for an incomplete
x  year Mot 3) of service to which the employer-funded  x 5% X 12
exempt ORS benefits are attributable**

Employee’s final average
monthly relevant income*

*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under
MPFESO.

** Only years of service on or after 1 December 2000 will count.

Employer-funded (basic portion) exempt ORS benefits cannot be used to offset the post-transition portion of SP/LSP.

15 (a) BEMKIERBBMEBR R EIRNZE (RIERE M (GREIMNE) BESE BRI - B EHEIMEHR
HITEF) » R /2 (b) BEHK (ETHE S ) BMEMSERRETEIFE - (b) HERE KB RBSE B H
MBREREMK (EATS) BRBFEBR BT REREKE (R 10)-

BT (1597) BFEBARBIF 2 AT fHIE T #H, BHE REREEFHFIR BEBHEES -

It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits that exceeds the employer-funded (basic portion)
exempt ORS benefits (see Note 10).

Employer-funded (specified) ORS benefits can be used to offset the pre- and/or post-transition portions of SP/LSP.

HRERBEBINNSOME T/F1F T84, ERE RIRCBHFIE TR ZEBHESS -
Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offSet the pre- and/or post-transition portions of SP/LSP.
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Appendix 6
Calculation of Subsidy Amount

Calculation Rules

When an application is approved, all approved application(s) (counted on the basis of individual employees)
of the applicant in the same subsidy year will be sorted in descending order according to the respective net
amount of the post-transition portion of SP/LSP eligible for subsidy. If the sum of the net amount of the post-
transition portion of SP/LSP eligible for subsidy in the approved application(s) in a subsidy year has exceeded
$500,000, the application(s) falling beyond the $500,000 threshold according to the order (those at the end of
the order with relatively smaller amount of net post-transition portion of SP/LSP) should adopt the subsidy
ratio beyond the threshold to calculate the subsidy amount. The subsidy amount payable for the newly
approved application will be calculated depending on whether the application falls within or beyond the
$500,000 threshold in the order.

If it is revealed that a previously approved application originally adopting the subsidy ratio within the
$500,000 threshold to calculate the subsidy amount, should, after the re-ordering, adopt the subsidy ratio
beyond the $500,000 threshold to calculate the subsidy amount, the subsidy payable to that application would
be re-calculated based on the subsidy ratio applicable to that application in the new order, the overpaid subsidy,
if any, will be deducted wholly or partially from the subsidy payable to the newly approved application or
other approved application(s) by the Service Centre, or the employer may be requested to refund the overpaid
subsidy, subject to the decision of the Service Centre.

Please refer to the following examples on the calculation rules:

Examples on calculation of subsidy

Example 1 - Employer submitting applications of the same subsidy vear at different times

(@) First batch of applications submitted by the employer

Relevant date of Net amount of
Aol Submission termination of post-transition portion of SP/LSP
date employment of the provided by employer upon submission
employee concerned )
#1 5 Jul 2030 50,000
#2 6 Sept 2030 20 Jul 2030 65,000
#3 30 Jul 2030 50,000

Sequence for applications upon approval

Assuming Applications #1 to #3 are approved on the same day with the net amount of post-transition portion
of SP/LSP eligible for subsidy set out as follows:

Net amount of post-transition Subsid .
et Approval portion of SP/LSP year Y Amou;:y(;fbsl:lbmdy
date eligible for subsidy
&) Year 6 ($)
#1 50,000 v 25,000
#2 5 Oct 2030 65,000 v 40,000
#3 48,000* v 23,000
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*  The net amount of post-transition portion of SP/LSP eligible for subsidy has been adjusted downwards to
$48,000 by the Service Centre upon consideration of the information provided by the employer in the
application.

Since Applications #1 to #3 all fall within the same subsidy year, their order in descending order in terms of
the net amount of post-transition portion of SP/LSP eligible for subsidy will be #2, #1 and #3. Since the total
net amount of post-transition portion of SP/LSP eligible for subsidy of Applications #1 to #3 is $163,000 (i.e.
$50,000 + $65,000 + $48,000), all the three approved applications fall within the first $500,000 net post-
transition portion of SP/LSP eligible for subsidy in that subsidy year (i.e. the $500,000 threshold) and the
subsidy payable for each application will be calculated based on the subsidy ratio applicable to applications
falling within the $500,000 threshold, i.e. either 35% of the net post-transition portion of SP/LSP eligible for
subsidy, or the net post-transition portion of SP/LSP eligible for subsidy in excess of the capped amount of
$25,000, whichever is higher.

(b) Second batch submitted by the employer

Assuming the employer submitted another batch of applications later as follows:

Relevant date of termination ACUENCUIT DAl e LD Ui
. L. Submission portion of SP/LSP provided by
Application of employment of the . .
date employer upon submission
employee concerned )
#4 10 Nov 2030 90,000
#5 10 Nov 2030 75,000
#6 15 Nov 2030 80,000
#7 15 Dec 2030 15 Nov 2030 85,000
#8 1 Dec 2030 70,000
#9 1 Dec 2030 20,000

Sequence for applications upon approval

Assuming the six applications in the second batch are approved on the same day, say 10 Jan 2031 with the
respective net amount of the post-transition portion of SP/LSP eligible for subsidy set out in the table below.

Since Applications #4 to #9 all belong to Subsidy Year 6, these six applications and all previously approved
applications, i.e. #1, #2 and #3 which are in the same subsidy year, will be arranged in descending order in
accordance with their respective net amount of post-transition portion of SP/LSP eligible for subsidy and the
order now is as follows:

Order of Net amount of Cumulative net amount of
anproved post-transition portion of SP/LSP post-transition portion of SP/LSP
pprove eligible for subsidy eligible for subsidy
applications
(&) (&)

#4 90,000 90,000

#7 85,000 175,000

#6 80,000 255,000

#8 70,000 325,000

#2 65,000 390,000

#5 60,000* 450,000

#1 50,000 500,000

#3 48,000 548,000

#9 20,000 568,000

*  The net amount of post-transition portion of SP/LSP eligible for subsidy has been adjusted downwards to
$60,000 by the Service Centre upon consideration of the information provided by the employer in the
application.
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Applications #4, #7, #6, #8, #2, #5 and #1 are within the $500,000 threshold and the subsidy payable for the
newly approved Applications #4 to #8 will be calculated based on the subsidy ratio applicable to applications
falling within the $500,000 threshold. As Applications #2 and #1 are still within the $500,000 threshold after
the re-ordering, the subsidy amount payable to these two applications remains unchanged.

However, for Applications #3 and #9 which fall beyond the $500,000 threshold after the re-ordering, the
subsidy payable for these two applications will be calculated or re-calculated based on the subsidy ratio
applicable to applications falling beyond the $500,000 threshold, i.e. 35% of the net amount of post-transition
portion of SP/LSP eligible for subsidy. For Application #3, the subsidy payable which had been calculated
based on the subsidy ratio applicable to applications falling within the $500,000 threshold in the first round
of approval, needs to be adjusted downwards using the subsidy ratio applicable to applications falling beyond
the $500,000 threshold.

The subsidy payable to the nine applications after re-ordering upon approval of the second batch of
applications is set out as follows:

Net amoul.lt of post-transition Subsidy year Amount of subsidy
Application p(.)r.t ion of SP/L.S P payable
eligible for subsidy
($) Year 6 ($)
#4 90,000 v 65,000
#7 85,000 v 60,000
#6 80,000 v 55,000
#8 70,000 v 45,000
#2 65,000 v 40,000
#5 60,000 v 35,000
#1 50,000 v 25,000
16,800
(Adjusted downwards from
#3 48,000 Y 23,000 in the first round of
approval)
#9 20,000 v 7,000

The overpaid subsidy of $6,200 (i.e. $23,000 — $16,800) in respect of Application #3 will be deducted from
the subsidy payable to the newly approved Applications #4 to #9, and the total net amount of subsidy payable
to the employer upon approval of the second batch of applications is $260,800 (i.e. $267,000 — $6,200).
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Example 2 - Adjustment of subsidy payable to approved applications upon approval of a review
request of an application

Assuming the employer is not satisfied with the result of Application #5 and seeks a review on 1 February
2031. Upon examining the justifications and supplementary information provided by the employer, the
Service Centre has adjusted the net amount of post-transition portion of SP/LSP eligible for subsidy of
Application #5 to $75,000. Upon approval of the review request, all nine approved applications are re-ordered
as follows:

Net amount of Cumulative net amount of .
Order of ope . oo . Amount of subsidy
approved post-transition portion of Post-transition portion of avable
pprov SP/LSP eligible for subsidy | SP/LSP eligible for subsidy pay
applications ) ®) $)
#4 90,000 90,000 65,000
#7 85,000 175,000 60,000
#6 80,000 255,000 55,000
75.000 50,000
#5 (Adjusted upwards from 330,000 %ﬁg?g%ggg;ﬁs
60,000 after review) .
review)
#8 70,000 400,000 45,000
#2 65,000 465,000 40,000
22,750
(Adjusted downwards
# 50,000 515,000 from 25,000 in the first
round of approval)
#3 48,000 563,000 16,800
#9 20,000 583,000 7,000

As Application #5 is still within the $500,000 threshold after the re-ordering, the subsidy ratio for applications
falling within the $500,000 threshold still applies to Application #5. With the net amount of post-transition
portion of SP/LSP adjusted upwards to $75,000, the subsidy payable should be $50,000 and an additional
subsidy amount of $15,000 (i.e. $50,000 — $35,000) is payable to the employer in respect of Application #5.

Yet, Application #1 of which the net amount of post-transition portion of SP/LSP fell within the $500,000
threshold before the review of Application #5, now has part of the net amount of post-transition portion of
SP/LSP falling beyond the $500,000 threshold. The subsidy amount payable to Application #1 should be
adjusted downwards to $22,750 from the subsidy amount of $25,000 already paid to the employer, denoting
an overpayment of $2,250 (i.e. $25,000 — $22,750). Please refer to Example 3 below for calculation of subsidy
payable to applications straddling the $500,000 threshold.

The overpaid subsidy of Application #1 will be offset by the additional subsidy amount payable to Application

#5 by the Service Centre, and the net subsidy amount paid to the employer upon successful review of
Application #5 is $12,750 (i.e. $15,000 — $2,250).
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Example 3 - Calculation of subsidy payable for applications straddling the $500.,000 threshold

First $500,000

The cumulative net
amount of post-

transition portion - . - ’
of SP/LSP eligible $36,000 is within $15,000 is
for subsidy of the $500,000 beyond $500,000

employer in the threshold threshold

same subsidy year

//
/q\/_?\/»&\/,5\/&\/«2\% e N/ e
| $90,000 | | $85,000 | | $80,000 | | $75,000 J‘$7o 000 | | 65, ooo“ssooo | | $48,000 )| $20,000 )
SN

DAY AY 2N

Cases falling within the Cases falling beyond the
$500,000 threshold $500,000 threshold

When the cumulative amount of When the cumulative amount of
net post-transition portion of net post-transition portion of
SP/LSP 15 within the first SP/LSP exceeds $500,000, the
$500,000, the employer's subsidy employer's subsidy amount is
amount is calculated according to calculated according to Table 2 in
Table 1 in Appendix 1. Appendix 1.

For Application #1, the subsidy amount for the part of post-transition portion of SP/LSP falling within the
$500,000 threshold (i.e. $35,000) is calculated on a pro-rata basis according to Table 1 in Appendix 1 while
the subsidy amount for the portion of post-transition portion of SP/LSP exceeding $500,000 (i.e. $15,000) is
calculated according to Table 2 in Appendix 1.

The subsidy payable to Application #1 is calculated as follows:
Amount at (a) or (b) below, whichever is more

(@) Applying the subsidy ratio (b) Applying the capped amount
Post-transition  portion | Post-transition portion | Post-transition portion of | Post-transition portion of
of SP/LSP within the | of SP/LSP bevond the | SP/LSP within the | SP/LSP  bevond the
$500,000 threshold: $500.000 threshold: $500,000 threshold: $500.000 threshold:
$35,000 x 35% $15,000 x 35% [$35,000 — ($25,000 x | $15,000 x 35%
=$12,250 =$5,250 ($35,000 + $50,000)*] =$5,250

=$17,500
Total: $17,500 Total: $22,750

* A “capped amount” of $25,000 is set on an employer’s share in an employee’s post-transition portion of
SP/LSP falling within the $500,000 threshold in Subsidy Year 6. The figure derived from the formula in
the brackets is the pro-rata “capped amount” based on the proportion of the part of post-transition portion
of SP/LSP falling within the $500,000 threshold to the total post-transition portion of SP/LSP in the
application.

The revised subsidy payable to Application #1 is $22,750.
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Example 4 - Determination of the $500,000 threshold for different types of business entity

For the purpose of calculating the cumulative amount of net post-transition portion of SP/LSP eligible for
subsidy of an employer in a subsidy year, applicants sharing the same identifier are treated as a single entity.
The identifiers for different types of business entity are tabulated as follows:

Type of business entity Identifier
Col or CoR number

Type I:

L?'pﬁ.: e Bodv C Limited P hi (i.e. the 8-digit Unique Business
1mited Company, Body Corporate, Limited Partnership, etc. Identifier)

Type II:

. . Registration number
Registered Organisation g

Type I11: . .
The first eight digits of BRN

Sole Proprietorship and General Partnership © ISt Eght CIglls O
Type IV:
Entities exempted from registration under BRO but required to Licence number
obtain a licence for their business
Type V: ( HKID numberb

.. or passport number
Individual Employer if not possessing HKID)

The following examples illustrate how to determine the $500,000 threshold of the applicants:

<  Example 4a — Limited Company/Body Corporate

Application Name of limited company Col number
#1 Happy Ltd. trading as ABC Flower Shop 12345678
#2 Happy Ltd. trading as Beauty Fashion Shop 12345678
#3 Happy Ltd. trading as Healthy Fruit Shop 12345678
#4 Happy Ltd. trading as Nice Fast Food Stall 12345678
#5 Joy Ltd. trading as ABC Flower Shop 23345678

Application #1 to #5 are submitted by limited companies (i.e. Type I entities), namely Happy Ltd. and Joy
Ltd., which are identified by the number on their Col. Applications #1 to #4 are considered to be submitted
by one single entity, i.e. Happy Ltd. as identified by its 8-digit Col/CoR number and the net amount of post-
transition portion of SP/LSP eligible for subsidy in these four applications will be counted towards one single
$500,000 threshold. Future applications submitted by Happy Ltd. with the same 8-digit Col/CoR number, if
falling within the same subsidy year, will also be counted towards this $500,000 threshold. On the other hand,
for Application #5 which is submitted by Joy Ltd., a separate entity as identified by its different Col/CoR
number from that of Happy Ltd., the net amount of post-transition portion of SP/LSP eligible for subsidy will
be counted towards another $500,000 threshold.

<> Example 4b — Sole Proprietorship

Application | Business name submitting application BRN Type of business entity
#1 ABC Flower Shop (North Point) 12345678 | Chan Tai Man as a sole proprietor
#2 ABC Flower Shop (Wan Chai) 12345678 | Chan Tai Man as a sole proprietor
#3 Nice Fast-food Stall 15678912 | Chan Tai Man as a sole proprietor

Applications #1, #2 and #3 are submitted by businesses operated by a sole proprietor, Mr Chan Tai Man (i.e.
a Type IlI entity), which is identified by the first eight digits of the BRN of the businesses. Since the businesses
submitting Applications #1 and #2 share the same first eight digits of BRN, they are thus considered to be
submitted by one single entity and counted towards one $500,000 threshold. For the business submitting
Application #3, as it holds a BRN with different first eight digits from other businesses of the sole proprietor,
it is considered as another entity and is given a separate $500,000 threshold.
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